
              

 
 

 
The BrokerSuite Human Resource Tab 

 
The intranet that you are now offering is not only a means of communication from HR to the employees 
at work, but also for the employees at home, on the road, at the doctors office or even on their travels.  
How HR can communicate the following information regardless of an employee’s location…….. 
 

• Ability to communicate all internal policies and procedures:  Employee Handbook, Sexual 
Harassment, Dress Code, Safety Regulation, OSHA Regulations, Vacation Schedule, Holiday 
Schedule, Employee of the Month or fundraising drives. 

 

• Article or websites that are industry related 
 

• Newsletters 
 

• Company Outings 
 

• Form Pre-Population for New Hire & Enrollment forms 
 

• Excellent recruitment tool:  Ability to post applications as well as give username and password 
to potential candidates. 

 

• Ability to post available opportunities for employment 
 

• Employee biographies 
 

• Employee promotions 
 

• Electronic Compliance Sign-off policy 
 

• Direct Deposit Authorization document 
 

• Expense sheet document 
 

• Human Resource guide for HR provided by the Bureau of National Affairs 
 

• Ability for HR to store unlimited forms & create forms library 
 

• Ability for HR to have private access to any material 
 

• Excellent training platform for multiple locations by having the ability to put guides/manuals on 
the site. 
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